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TRANSCRIPT POLICY

Purpose

To establish a standardized procedure for obtaining official academic transcripts and
to ensure that all transcript requests are processed in accordance with the regulations
of the Kerala University of Health Sciences (KUHS).

Scope

This policy applies to all students and alumni of Prime College of Pharmacy who
require official academic transcripts for higher education, employment, licensing,
credential evaluation (e.g., WES), immigration, or any other official purpose.

Policy Statement

Prime College of Pharmacy facilitates students in obtaining academic transcripts
issued by Kerala University of Health Sciences (KUHS). The University is the sole
authority responsible for issuing official transcripts. The institution provides guidance
and verification support whenever required.

Eligibility
Studentswhohavesuccessfullycompletedtheprogrammeandwhoseacademicrecords are
available with KUHS are eligible to apply for transcripts.

5 Application Procedure
VisittheKUHS website.
AccesstheStudentsCornerandselectOnline Transcript.
Registerusingtherequiredpersonalandacademicdetails.
Loginusingtheregistered credentials.
Verifyallacademicdetails carefully.
Acceptthedeclaration.
Selecttherequiredtranscriptoption(SoftCopy/AuthenticatedHardCopy).
Providethedeliveryaddressforhardcopy, ifrequired.
Providetherecipient emailaddress,ifapplicable.

. For WES evaluation, enterthe WES Reference Number and upload the prescribed
WES form.

11. Paytheprescribedtranscriptfeethroughtheavailableonlinepaymentmodes.

12. SavetheapplicationandnotetheApplicationNumber.

13. Trackthe applicationstatusthroughtheonlineportal.

14. After approval,the transcriptwillbedeliveredbyKUHSthroughtheselected mode.
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Modesof Delivery
e DigitalTranscript(PDF)
e AuthenticatedHardCopy
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Payment
ApplicantsshallremitthetranscriptfeeprescribedbyKUHSthroughtheonline payment
gateway.

e InternetBanking
e CreditCard
o UPI

Responsibilities

Student

e Submitaccurate information.
e Uploadallrequired documents.
e Maketheprescribed payment.
e Tracktheapplicationstatus.

College

e Provideguidanceregardingthetranscriptapplicationprocess.
e VerifyacademicrecordswheneverrequestedbyKUHS.

e Assiststudentsinresolving discrepancies.

KUHS

o Verifyapplicationdetails.

e Processthetranscriptrequest.

e Issuethetranscript.

e Dispatchthe transcript throughtheselectedmode.

Confidentiality
Academictranscriptsareconfidentialdocumentsandshallbeissuedonlytothe concerned
student or to authorized organizations as specified by the applicant.

Compliance
All transcript applications shall comply with the latest regulations, notifications, and
circulars issued by Kerala University of Health Sciences.

Reference

KeralaUniversityofHealth Sciences(KUHS)
CircularNo.:47355/2024/A3/Academic(Pharmacy)/KUHS
Date: 24 March 2025

Applicable to:B.PharmStudents(2017Batchonwards).
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